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How the System Works 

1. Open University’s website by https://jcboseust.ac.in/ and open 

DLMS.  

 

One can also open https://digitallearning.jcboseustymca.co.in/ to enter 
the system. The following home page will appear. 
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2. On home page, login button along with quick links of some 

important e- platforms like University’s Library e-portal, National 

Digital Library, SWAYAM, NPTEL, spoken tutorial, ZOOM, 

Google Classrooms etc. appears. 
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3. Enter your login details to join the system, as soon as you join the 

portal, you will be able to see the details of students attending the 

class. The list of students is obtained once you upload some study 

material for the target class. (See point 12 for more details) 
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4. To upload study material, go to HOME-->UPLOAD STUDY 

MATERIAL. The page to upload your study material appears 

 

 
 
 

5. Now select the program & semester. Enter the topic of delivery, 

type of study material (Lecture Notes or Assignment) and subject 

name in the tabs provided. Choose any of the three options: 

choose/browse file and upload, enter any link of study material in 

URL tab, give any instructions or short notes in the text editor 

provided in “Any notes” tab. You can share the study material in 

the form of any file. You can also provide handwritten notes by 

using the “Any notes” tab provided for the same purpose. For 

assignments, you can mention due date in “Any notes” tab and the 

students will submit the assignments on the portal as well. 
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6. Teachers can also share the invitation URLs of their scheduled 

online classes on ZOOM/Google Classrooms etc. in the URL tab. 

The links of study material available on SWAYAM/NPTEL etc or 

material placed on Google drive/Youtube can also be shared in 

URL tab. 
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7. Press save button on bottom of screen to upload and save your 

study material. 

 
 

8. The uploaded study material will be viewed on the bottom of the 

screen where you can delete the wrongly uploaded material or can 

discuss the topic in the group of class by clicking discuss button. 

To initiate the group discussion, teacher has to click on discuss 

button to initiate the chat. 
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9. Clicking on the button "DISCUSS" on uploaded material, allows 

your students to ask queries in a group. You can do voice chat, 

textual chat and add some support files to justify the queries. 
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10. The teacher can also give assignments to students by clicking on 

“Assignment” as lecture type and giving a suitable deadline for the 

same.  

 

 

 

To view the submitted assignments by your students, go to HOME-

- 

>SUBMITTED ASSIGNMENTS. The page to view submitted 

assignments appears. Here, teacher can view the students who 

have submitted the given assignments and those who haven’t 

submitted. 
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11. There is another tab on top- the Notice Board. To give any notice 

or announcement to the students go to HOME-->NOTICE 

BOARD. Here, you can broadcast some 

announcement/notice/news to all your students. 
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12. Teachers and students can also discuss on one-to-one basis on the 

topics for clarification of doubts. This can be achieved by clicking 

on Discuss button on the student on the home page of teacher login 

(refer point 3). 
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13. The teacher can view the students who are online/offline and can 

initiate the discussion. The one-to-one discussion in the form of 

video chat, voice chat and textual chat can be done. 
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14. How to change the password: Click on “Settings” in the user 

profile tab. 
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15. You can change your password and correct your mail id and click 

on “Submit” button to save your changes. 
 

 

 

16. The online classes scheduled by the teachers will be visible in 

“Join Classroom” tab. The classes of today will be visible in green 

“Join” button. After clicking on this button, you will be redirected 

to the screen where live classes can be held online. 

 

 



 
107 

Click on Join Meeting to join the class. 

 

All the controls for the meeting will appear in the next screen, the class 

can be ended by clicking on end meeting.  
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The attendance of the class will be marked automatically based on the 

presence of students in the class. The attendance can be viewed by 

clicking on “View Attendance” button adjoining to “Join” Button. 

Attendance can be submitted to ERP by clicking on submit button, after 

which “View Attendance” button will be auto-converted to “Attendance 
Submitted” status. 

 

 
 

17. For continuous assessment, Test facility in form of objective and 

subjective tests is available under “Test” tab. A Department may 

conduct any of these two types of tests for students: 

• MCQ (Multiple Choice Question) Test 

• Subjective Test (Writing/expressing answers) 
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Objective test can be created by clicking on “Add objective Test” tab 
under “Take Test”. Teacher has to fill all details like title, duration, start 

date and time, program, semester and subject, questions to be attempted 

and max marks. Click on “Create Test” to add one test. 

 

For adding MCQs, click on next tab “Objective Test List”, where under 

action button, add questions option can be used for the purpose. After 

adding all questions, click on final submit and make status “On” for 
scheduling the MCQ test. 
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The tests created by the teachers can also be cloned for other classes by 

using “Clone Objective Test” option.  
 

 
 

The result of the students can be viewed by clicking on result button in 
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the objective test list. The result can be downloaded also. 

 

18. How to schedule Subjective Test: Click on “Sessional Subjective 

Test” tab under “Take Test” tab and fill all the details pertaining to 
subjective test. Upload the test in the PDF form by clicking on 

“Choose file” button. Click on save button to schedule the test on 

particular date and time.  

 

 
 

All the submitted subjective tests will be visible to teachers under 
“Submitted sessional subjective tests” tab, where teachers can evaluate, 

assess and give marks to students.  
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19. The teachers can also view the download report of the students also 
to have a statistic of the study material viewed by the students by 

clicking on “Student download Report” tab. 
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20.  The announcements or notices can also be posted by the teachers 
by using the “Notice Board” tab. 

 

 
 

Happy e-teaching. 

Please post your queries to: 

support@jcboseust.ac.in 

digitalindiacell@jcboseust.ac.in 

 

 

 

 

 

 

 

 


